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DISTRICT 1 DISTRICT 2 DISTRICT 3 DISTRICT 4 DISTRICT 5 

Diane Scott          Clifton L. Hinote Carol Boston Jennifer Granse Scott Peden 
 

August 16, 2018 

 

 

 

Mr. Tim Wyrosdick 

Superintendent of Schools 

5086 Canal Street 

Milton, Florida  32570-6707 

 

 

Dear Mr. Wyrosdick: 

 

The attached property listing details the outcome of the Property Control inventory audits for fiscal 

year 2018.  The missing assets were removed from the property records.  There were no prior year 

missing assets found during FY 18. 

 

 

 

 

Sincerely, 

 
Judson C Crane 

 

JCC/jc 



Date Date Acquired 

Center Asset # Description Missing Found Cost Depreciation

Totals: 0 -$            -$                 

Cost Date Date Acquired  Accumulated 

Center Asset # Description Acquired Missing Cost Depreciation

0182 Y24678 VGA Teleprompter System/VGA Monitor 10/24/1997 4/10/2018 2,149.00$      2,149.00$            

0182 Y25744 Tripod - JIB Platform 5/22/1998 4/10/2018 1,063.00         1,063.00              

0182 Y40465 Apple IMAC 20/SD Computer 3/19/2008 4/10/2018 1,714.00         1,714.00              

0182 Y44412 Sony HXR-NX70 HDCompact Camcorder 10/25/2013 4/10/2018 2,599.00         1,392.30              

9001/9060 Y44658 Large Gait Trainer-Blue 5/9/2014 1/25/2018 2,628.00         832.20                 

9003 Y46196 HVAC Analyzer 3/31/2017 2/13/2018 2,066.00         45.88                    

Totals: 6 12,219.00$     7,196.38$            

Missing Assets & Found Assets for Fiscal Year 2018

Prior Year Missing Assets That Have been Found in FY 18

Missing Assets for Fiscal Year 2018



Missing llems - Documentation Fonn - SRCSD 

Missing Items - Documentation Form 

School I 7 \ J Center I ..-, 
Name: '-· _ ___.y_q......,.l '""-<._.._.h'-''...;;j ._Jo...,,,_ __________ __, Number: '---'0""--'-1-''6'--..(.'---------' 

List items that were not accounted for on the property control inventory day. 

Property Y# Description Serial Number 

Note: These are mjnjmum s teps to be taken; a complete search may include numerous activities. 

I . Iden tify last known location and physically search room , including closets 
2. Interview employees that have access to a rea 
3. Review file of transfers & surplus pick up fonns. 

List the name and job title of the individuals that were questioned d uring the search: 

Name: Title: 
( [ C\ '-' d ("" C o,~> e \It!, b I ..... I _ T_-t_<_<__,....k_.e_c-------------------. 

Name: Title: 
~~S_v_1_;_.(___,..c-r-, ....... b-b- s--------------.11 l.e ( L.. c o"fd ~+ 

PRINCIPAL/ ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and process taken to locate the missing item(s). Use 
additional pa per if necessary. 

Mi> 
Principa l's 
Signatu re 

IMPORTANT: Complete form, print a paper copy and have an authorized person s ign it before sending it to Property Control via courier. 

FOR PROPERTY CONTROL USE ONLY 

Received By: (Print Name) joy< e_ C11 I li'o\ 
Do not forget to ~ this page! 

Use this button to empty a ll cells and start a new: l::=J 

https://www.santarosa.k 12.0.usiproperty/ fonns!Missingltems.hnn[ 11/26/2012 3:49 :39 PM) 

Free JavaScopts provided 
by The JayaSeopt Source 



Remove Propeny 

Remove Property 
IMPORTANT: Fi ll out this form and print a paper copy of it, have an authorized person sign it, and send it to Property Control via courier 

Property is being Removed due to ~issing or D Stolen: Date of Poli ce Report: ._I ____ _. 

0 Returned to Vendor D Duplicate Number DDamaged 

D Trade- In: PO#: .__I __ __.I Amt $ .__I _ __.I Vendor: .__I __ ____. 

D Sold to: I I Amt $ I IDTD: ..._I _ __.I R# .__I _ __, 

~mproperly Disposed Of: Reason: Vi v-l1VI 11-"" 

School Name: 

School Number: 

I ::: ~ I DescrinUon Serial Number CDS1 ~ ~ 
I Y'tf'-f J1- I L--....:..~i:;...__,,::._.=.i=....r..__.:__--___J .____ __ __.. ...._______. D ~ 

Yl S?'ilfl D { I 7-5;4 I 
Yl tfle 1zj D I/ 1.5(1 I 
~~ ~---------' ~-----' ....______, D I 
....__ ___ ~ ~-----------------' ...__ ______ ~ ~-----'D .....__ __ __. 
,__ ___ ~ ~-----------------' '--------~ ~-----'c==i~ __ ___, 
.___ ___ ...... .__ ______________ ___, ...__ ______ ...... ~-----'D '-----~ 
.___ ___ ...... .__ ______________ __. .___ ______ ...... ._ __ ___.D .._ ___ ...... 

Transfered By: (Print Name)I Date:! S-<f-/il 

IMPORTANT: Print a paper copy of this form, have an authorized person sign it, and send it to Property Control via courier 

I Reset J 

FOR PROPERTY CONTROL USE ONLY {lf) 
Changes Posted to Property Control Records: Signature: /""'fl Co& Date: 5 - 8 ~ rg 

fi le:l//Cl/Users/LambethC/Documents/Property Control/Forms/Remove Property .htm[ 11 /26/20 12 4:04:03 PMJ 



....... ... ;:, ......... ............................... .... .... ....... ..,.., 

Missing Items - Documentation Form 

School . . . . 
Name: Berryhill Admm1strat1ve Complex/ ESE 

Center I 
Number: 9001/9060 

ems th at were not accounted for on the property control inventory day . 

Property Y# Description 

44658 I Blue Gait Trainer (Blue) 
:=====: 

Serial Number 

Note : These are minimum steps to be taken; a complete search may include numerous activities. 

I . Identify last known location and physically search room, including closets 
2. Interview employees that have access to area 
3. Review file of transfers & surplus pick up forms. 

List the name and job title of the individuals that were questioned during the search: 
Name: Title: 

~I T_am __ ru_·a_ G_ri_n_st_e_a_d ____________________ ~l I Adaptive PE Coach 

Name: Title: 
~I D-ru-·s_y_E_d_d-in-s----------------------~11 Adaptive PE Coach 

2628.75 

Last Known 
Location 

Bldg / Room 

007 1-156 

PRINCIPAL/ ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and process taken to locate th e missing item(s). Use 
additional paper if necessary. 

Multiple people were contacted and asked to search for the miss ing item at 
L schools. These people included Occupational Therapists, Physical 

Therapists, Adaptive PE Coaches, Progra m Facilitators, Teachers, Pa ras and 
some Assis tant Principa ls and Principa ls. It is believed that something 
happen ed to the item during the emergency flooding situ ation this past 
summer a t EME since that is the last known location of the item . 

Prin cipal's 
Signature 

Debbie Anders 705/2018 

IM PORTANT: Complete fo1 aper copy and have an authori zed person sign it before sending it to Property Control via courier. -----
FOR PROPERTY CONTROL USE ONLY 

Received By: (Print Name )_}Q rlL Cc\ I /nf 
Do not forge t to ~ this page! 

Use this button to empty all cells and start anew: c:::::J 
Free JavaScnpts provided 
by The !ayaScrmt Source 



_., ..... . - .. .... ,...-. ~; 

Remove Property 
'MPORTANT: Fill out this fo1111 and p1int a paper copy of it, have an authorized person sign it, and send it to Property Control via cou1ier 

Property is being Removed due to [] Mi sS_ing or D Stolen: Date of Police Report : I .__ ___ _ 
D Returned to Vendor D Duplicate umber DDamaged 

D Trade-In: PO#: I ..._ __ _.I Amt $ I Vendor: ..._I __ ____. 

D Sold to: I I Amt $ ....__I _ _.IDTD:.__I _ _.I R# .__I _ _. 

0 Improperly Disposed Of: Reason: 

School Name: Berryhi ll Administrative Complex/ESE 

School Number: ... 19_0_0_11_90_6_0 ________ __. 

Pronerty # Descrivtion Serial Number 
QkJ. 

f:.Jlli. Q1;!. Bldg/Room 

... 14_4_6_58 __ ~ I Rifton Gait Tra iner (Blue) K50320l4030LAA 2628. 1 s [I] ._0_01_1_n_s_6 ___. 

'-----~ ~---------------- ,_ ______ ___. '----~c=J '-----~ 
___ __, ~-----------------' ,_ ______ ___.,__ __ ~c=] '-----~ 

'-----~ """-------------~~__. '-----~-___.,__ __ ~! I.__ ___ __. 
'-----~ '--------~~--------' ,_ ______ __,,__ __ ~c=] ,__ ___ __, 
'-----~ ,_ _______________ __, ,_ ______ __,,__ __ ~c=] ,__ ___ __, 
'-----~ ... _______________ __. ... ______ __, ,__~~~~ I I .__ ___ _. 
'-----~ ,_ _______________ __, ,_ ______ __,,__ __ ~, c=J ,__ ___ __, 
'-----~ ... _ ______________ __. ~----~-__. .__ __ _.I c=J '-----~ 

Transfered By: (Print Name)' Debbie Anderson 

IMPORTANT: Print a paper copy of this fotm, have an uthorized person sign it, and send it to Property Control via coutier 

I Rc>cl I 

FOR PROPERTY CONTROL USE ONLY (}J /) 
Changes Posted to Property Control Records: Signature:ff u MM Date: c3 g # J'l? 



Missing Items - Documentation Fonn - SRCSD 

Missing Items - Documentation Form 

School ! . 
Name: Maintenance Dept. I 

Center 19003 
. Number: L. -------------' 

List items that were not accounted for on the property control inventory day. 

Property Y# 

Y46196 I HVAC Analyzer 
:::::::===! 

Description Serial Number 

Note : These are minimum steps to be taken; a complete search may include numerous activities. 

I . Identify last known location and physically search room, including closets 
2. Interview employees that h ave access to area 
3. Review file of transfers & surplus pick up forms. 

List the name and job title of the individuals that were questioned during the search: 
Name: Title: 

2,066.00 

I,ast Known 
1ru:atiiln 

Bldg/Room 

2/8 

~l _R_ic_h_ar_d_Lai_._n_g _____________________ ___ _.I Li _s_u~p_e_rv_i_so_r_B_ld~g~._M_a.i_·n_t_en_an_ce __________________ __. 

Name: Title: 

~I _R_u_fu_s_P_h_il_li.;..p_s ________ ________________ _.l I Maintenance Foreman II 

PRINCIPAL/ ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and process taken to locate the missing item(s). Use 
additional pa per if necessary. 

HVAC analyzer was removed from Bldg.2 Rrn.8 for use at school 
sites,analyzer was not returned . Following an investigation the analyzer was 
deem ed lost and not r ecovered. 

Richard Laing 

Principal's Pcincipal's Printed Name 
S ignature 

I 0411312018 

Date 

I MPORTA1\T: Complete fom1. print a paper cop) and have an authorized person sign it before sending it to Propeny Control Yia courier. 

FOR PROPERTY CONTROL USE ONLY 

Received By: (Print Name k-lO'(c C ~I I 11(\) 

Do not forget to ~ this page! 

Use this button to empty all cells a nd start anew: ~ 

https://www.santarosa.k 12flus/property/fonns1Missing ltems.hnn[ 11126'201 2 3:49:39 PM] 

Date: 

Free JavaScripts provided 
by The JayaSgipt Source 



Remove Property 

Remove Property 
IMPORTANT: Fill out this form and print a paper copy of it, have an authorized person sign it, and send it to Property Control via courier 

Property is being Removed due to 0 Missing or D Stolen: Date of Police Report: ! L-____ __. 

D Returned to Vendor D Duplicate Number DDamaged 

0 Trade-In: PO#: ._I __ __.I Amt $1.._ _ ___.I Vendor: l .__ __ ____, 

0 Sold to: l I Amt $ l lnTD:.__I _ ___JI R# .__l _ _.. 

I 
Lost/Unrccovered 

0 Improperly Disposed Of: Reason: _ 

School Name: I Maintenance Dept. 

School Number: ~I 9_0_03 __________ ___. 

Prooerty # Descriotion . 
~Y_4_6_1_96_~ I HV AC Analyzer 

Serial N umber 

NIA 2,066.00 

QM 
Q/J!_ Bldg/Room 

[] ..._I 21_8 _ ____, 

....______. .....__ _____ ____, ,___ _ ___, --01 -~ 

.__ ___ _, ~------------------' ~---------' '----~D ~' ---~ 

.__ ___ _, ~------------------' ~-------~ ~------'D ~' ---~ 
~---- ~------------------' ~-------~ L-__ ____.I D ~-----' 
~---- ~------------------' ~-------~ ~----'D .__ ___ _. 
,__ ___ _, ~------------------' ~-------~ ~------' D .____ ___ _ 
.____ ___ ~ ________________ __. ________ _, ~------' D .____ ___ ~ 
.____ ___ _. ________________ ....,,..._.__ ______ __. .__ __ _, D .____ ___ ~ 

Transfered By: (Print Name) I Richard Laing Date :! 04/13/2018 1 

IMPORTANT: Print a paper copy of this form, have an authorized person sign it, and sen 1 to Property Control via courier 

I Reset I 

FOR PROPERTY CONTROL USE ONLY 9 c _ 
Changes Posted to Property Control Records: Signature: ~d,~ Date: 'f -/3-J~ 

file:///Cl/Users/LarnbethC/Documents/Property Control/Forms/Remove Property.htm[ 11/26/2012 4:04:03 PM] 


