Judson C. Crane
CPPO, CPPB

Director of Purchasing and Contract Administration
6544 Firehouse Road, Milton, Florida 32570-3411

Phone: 850/983-5130
Facsimile: 850/983-5133
"A Tradition of Excellence” E-mail: cranej@santarosa.k12.fl.us
Website: https://sites.santarosa.k12.fl.us/purchasing/
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September 10, 2020

Mr. Tim Wyrosdick
Superintendent of Schools
6032 Hwy 90

Milton, Florida 32570

Dear Mr. Wyrosdick:

The attached property listing details the outcome of the Property Control inventory audits for fiscal
year 2020. The missing assets were removed from the property records. No prior year missing
assets were found during this fiscal year.

Sincerely,

Oltoon € Crons

/
/
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Judson C Crane
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SANTA ROSA COUNTY SCHOOL DISTRICT

Missing Assets & Found Assets for Fiscal Year 2020

Prior Year Missing Assets That Have been Found in FY 20

Date Date Acquired
Center Asset # |Description Missing Found Cost Depreciation
Totals: 0 [ $ - |$ -
Missing Assets for Fiscal Year 2020
Cost Date Date Acquired Accumulated
Center Asset# Description Acquired Missing Cost Depreciation
0301 Y31808 Phonic Ear-Amplification System-FM 11/21/2000 6/1/2020 $ 1,050.00 S 1,050.00
0301 Y33958 Phonic Ear-Amplification System-FM 11/2/2001 6/1/2020 1,031.00 1,031.00
9001 Y42378 DP-Computer, Handheld 11/5/2010 12/3/2019 2,845.00 2,845.00
9003 Y38814 Phoenix Commercial Dehumidifier 1/21/2005 11/18/2019 2,475.00 2,392.50
Totals: 4] [$ 7,.401.00]$ 7,318.50




Missing Items - Documentation Form - SRCSD

Missing Items - Documentation Form

Center

ronool[Pea Ridge Elementary School Center 15301
List items that were not accounted for on the property control inventory day.
Last Known
Bldg/Room
[Y31808 | [Phonic Ear | [00-037777 ~ | B1,050.00] [79 |
[Y33958 | [Phonic Ear | [01-041560 | [$1,031.00] [105

|
l || . _ L || | |
I || || || | |
I | 1L { R— (| |

Note: These are minimum steps to be taken; a complete search may include numerous activities.

. Identify last known location and physically search room, including closets

. Interview employees that have access to area

. Review file of transfers & surplus pick up forms.

List the name and job title of the individuals that were questioned during the search:

L B =

Name: Title:

[Katie Bauldree | [Teacher in room 79
Name: Title:

|Ashley Wiggins | [Teacher in room 105

PRINCIPAL/ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and process taken to locate the missing item(s). Use
additional paper if necessary.

When both teachers began teaching in these classrooms (room 79 and 105), the phonic ear units were notin the
classrooms. These two items were not working. The former technology paraprofessional may have taken the units
from the classrooms for possible repair. The company is no longer in existence.

Y dna_(@ing Wﬁxm\/\z,u,w

[Dana King Fleming  ’ J | [6/8/2020
Principal's b, inars Printed Name Date
Signature

IMPORTANT: Complete form. print a paper copy and have an authorized person sign it before sending it to Property Control via courier.

FOR PROPERTY CONTROL USE ONLY

Received By: (Print Name)JQ\'fC £ Cal 'n"n $ signatur /Date: Z:g -/0 -20

Do not forget to this paget

Use this button to empty all cells and start anew:

Free JavaScripts provided
by The JavaScript Source

https://www santarosa k12 fl.us/property/forms/MissingTtems.htm[11/26/2012 3:49:39 PM])



Remove Property

Remove Property

IMPORTANT: Fill out this form and print a paper copy of it, have an authorized person sign it, and send it to Property Control via courier

Property is being Removed due to [-]Missing or [] Stolen: Date of Police Report: ::I

[1Returned to Vendor [1Damaged

[] Trade-In: PO#:I:I Amt $|—___::l Vendor: ::l

[[] Duplicate Number

[ Sold to:| Amt$| |pTD:| | Rt [ }
(] Improperly Disposed Of: Reason:
School Name:  |Pea Ridge Elementary School |
School Number: {0301 |
Property Pexeriation Serial Number — Cost QW !
[Y31808 | [Phonic Ear | [00-037777 | broso00 | |1 |[79 |
Y33958 | [Phonic Ear [01-041560 | brosoroo| [1 | [105 |
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Transfered By: (Print Name)[Dana Klng Fleming

N Wna (am; S0

Date

IMPORTANT:

6/8?202?

Print a paper copy of this form, have an authorized person sign it, and send it to Property Control via courier

FOR PROPERTY CONTROL USE ONLY wﬂ
Changes Posted to Property Control Records: Slgnature Date: {y-/0 40

file:///C|/Users/LambethC/Documents/Property Control/Forms/Remove Property htm[11/26/2012 4:04:03 PM]



Missing ltems - Documentation Form - SRCSD

Missing Items - Documentation Form

School
Name:

[ESE/Dillon Center Center 19001/9060

Number:

List items that were not accounted for on the property control inventory day.
Last Known

Property Y# Description Serial Number Cost Location
Bldg/Room
[2845.00 ||

I 1
I I
l I
I Il

[Y42378 | [HP iPAQ Handheld Computer | [P70SE981N

|
|
l | , | |
I | — _ ] |
I I , L |

Note: These are minimum steps to be taken; a complete search may include numerous activities.

1. Identify last known location and physically search room, including closets
2. Interview employees that have access to area
3. Review file of transfers & surplus pick up forms.
List the name and job title of the individuals that were questioned during the search:

Name: Title:

[Steve Sutherland | [Analyst

Name: Title:

IJenifer Higginbothem —| |Interna| Funds Bookkeeper

PRINCIPAL/ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and process taken to locate the missing item(s). Use
additional paper if necessary.

Item was lost during the move from BAC to the Dillon Center

[Debbie Anderson | [06/03/2020

Principal's

i Principal's Printed Name Date
Signature

IMPORTANT: Complete form, print a paper copy and have an authorized person sign it before sending it to Property Control via courier.

“FOR PROPER' CONTROL-USE ONLY~

e Prr\cLD.r =0
Received By: (Print Name) - Signature €} l o ’ %‘[&D&L)

Do not forget to ] this page!

Use this button to empty all cells and start anew

Free JavaScripts provided

by I'he JavaScript Source

‘Pfo{)e_ﬁ‘k/ Contol
%‘4 (ill, ©lg/a0

hitps:/www.santarosa.k 12.1L.us/property/forms/Missingltems.htm[ 1 1/26/2012 3:49:39 PM)



Remove Property

Remove Property

IMPORTANT:  Fill out this form and print a paper copy of it, have an autherized person sign it, and send it to Property Control via courier

Property is being Removed due to [¥Missing or [ Stolen: Date of Police Report: |:]

[L]Returned to Vendor [ Duplicate Number [ Damaged

O Trade-In: PO#[ | AmeS[ | vendor|
I Sold to |amts[ ]pmoy ] Rt ]

[] Improperly Disposed Of: Reason:

School Name:  |ESE/Dillon I
School Number: I9001/9060 |

Property # Description Serial Number Cost Qu Bl !% o
Y42378 | |[HP iPAQ Handheld Computer | p70SE981N  |[2845.00[1 ||

|
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Transfered By: (Print Name)lD@bbie Anderson | Signatu %: 6-3-20/

FOR PROPERTY CONTROL USE ONLY .
Changes Posted to Property Control Records: Signature! ( v Date: {b’g ’éO

file:///C|/Users/LambethC/Documents/Property Control/Forms/Remove Property.htm[11/26/2012 4:04:03 PM]



Missing [tems - Documentation Form - SRCSD

Missing Items - Documentation Form

School

Name, |Maintenance Dept. Center [9003

Number:

List items that were not accounted for on the property control inventory day.
Last Known
Bldg/Room
2,475.00 | [1111/Shed

I
|| ||
|| I
||
||

[Y38814 | [Phoenix Commercial Dehumidifer

|
I I |
I L |
I |l |
I |l |

Note: These are minimum steps to be taken; a complete search may include numerous activities.

[M0468158

1
||

I
I
|
I

1. Identify last known location and physically search room, including closets
2. Interview employees that have access to area

3. Review file of transfers & surplus pick up forms.
List the name and job title of the individuals that were questioned during the search:

Name: Title:

[Richard Laing | [Supervisor Bldg. Maintenance
Name: Title:

[Rufus Plillips | [Maintenance Foreman ||

PRINCIPAL/ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and process taken to locate the missing item(s). Use
additional paper if necessary.

Lost track of item after being relocated mulitiple times at multiple sites within the district. Multiple trips to the sites
where the unit was used on a temporary basis proved unsuccessful. Will continue looking as we believe the item is
still located at one of the district sites.
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Plrmmpals Principal's Printed Name Date
Signature {
IMPORTANT: Complete form, print a paper copy and have an authorized person sign it before sending it to Property Control via courier.

FOR PROPERTY CONTROL USE ONLY

Received By: (Print Name) IQ \f{.(_/I M\ Signaturéévl([)w //&wf/@ate /2 pzdfﬁ

Do not forget to - this paéel

Use this button to empty all cells and start anew: -

Free JavaScripts provided
by The JavaScript Source

https://www.santarosa k12.flus/property/forms/Missingltems.htm[ 11/26/2012 3:49:39 PM]



Remove Property
Remove rroperty
IMPORTANT: Fill out this form and print a paper copy of it, have an authorized person sign it, and send it to Property Control via courier

Property is being Removed due to [-]Missing or [] Stolen: Date of Police Report: I_—_l
[IReturned to Vendor  [] Duplicate Number [1Damaged

[] Trade-In: PO#:‘:} Amt$|:| Vendor:|:]
[ Sold to: | Amt $ [ |pTD:| | R#|

Lost track of item after being relocated multiple times at multiple sites within the district.

Improperly Disposed Of: Reason:

School Name:  |Maintenance Dept.
School Number: |9003 |

old

Property # Description Serial Number — Cost Q' prjo/p
Y38814 | |Phoenix Commercial Dehumidifer | [M0468158 |[2,475.00|1 | [1111/Sheq
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Transfered By: (Print Name)l_/z ZC M 2 /L_,tf;‘_’,,’;/l Signature: J/\ll \ f\ f g\/
7 Y /

IMPORTANT: Print a paper copy of this form, have an authorized person sign it, and send it to Property Control via courier

|
|
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| | | L1 |
|
|

Reset
FOR PROPERTY CONTROL USE ONLY m / N4 .
Changes Posted to Property Control Records: Signaturet ,0&1“ L/’L%M Date: w_—f?

7V

file:///C|/Users/LambethC/Documents/Property Control/Forms/Remove Property.htm[11/26/2012 4:04:03 PM)





