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September 10, 2020 

Mr. Tim Wyrosdick 
Superintendent of Schools 
6032 Hwy 90 
Milton, FL 32570 

Dear Mr. Wyrosdick, 

In compliance with School Board Policy 7.70, approval is requested for payment in the 
amount of $4,491.01 to Dlux Printing Inc.  Funds were approved and budgeted for this 
purpose; however, the products were ordered prior to issuance of a purchase order, as detailed 
in the attached letter.  Board approval is required for disposition of this matter. 

Remedial training will be conducted with school administration and employees regarding the 
process of this purchase. This is the second unauthorized purchase from this location since 
February 2019.

Sincerely, 

Judson C Crane 

JCC/cl 
Attach:  3 
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Memorandum 

To:  Jud Crane  
From: Stephen Shell, Principal 
Date:  8/14/2020 
Re:  Dlux Printing 

Pace High School has used Dlux Printing for the last couple of 
years for numerous printing jobs.  This year the purchase order 
was not done prior to committing to them for our agenda 
planners. We discovered after the fact they had been removed 
from the vendors list, which at this point they had already 
begun the printing process.  Our staff will be trained as soon as 
possible on unauthorized purchases.  We would like to have 
authorization to proceed with payment for this job. 

 

 

Stephen Shell 

Principal 

Pace High School 
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