gania Rosa Couny Judson C. Crane

oty CPPO, CPPB
School pIStHCt Director of Purchasing and Contract Administration

6544 Firechouse Road, Milton, Florida 32570-3411

Phone: 850/983-5130
Suncom: 689-55130
YA Tradifion of Excellence” Facsimile: 850/983-5133
E-mail: cranei@mail. santarosa. k12.fl.us
Website: www,santarosa.k12.fl.us/ purchasing

" October 25, 2012

Mr. Tim Wyrosdick
Superintendent of Schools
5086 Canal Street

Milton, Florida 32570-6707

Dear Mr, Wyrosdick,
The attached property listing details the outcome of the property controlled
inventory audits for fiscal year 2012. The missing assets were removed from

the property records. The assets that were found this year but missing from a
prior year’s audit have been added back to the property records.

Sincerely,

i { L ey, S
L e B

Judsen C. Crane

JCClel

DISTRICT 1 DISTRICT 2 DISTRICT 3 DISTRICT 4 DISTRICT B
Diane Scott E. Hugh Winkles Diane Coleman JoAnn J. Simpsen Scott Peden



Prior Year Missing Assets That Have been Found in FY12

Date Date Acquired

Center Asset # |Description ' Missing Found Cost Depreciation
0151 Y08843  Panascnic Camcorder 03/21/06 08/02/11 § 1,118.00 § 1,118.00
0171 ¥19199  Infocus LCD Panel 01/11/10 10/07/11 2,795.00 2,785.00
0231 ¥Y38869 Gateway Laptop 10/27/11 05/21/12 1464.00 1464.00
9001 ¥20195  Support Walker 03/20/06 01/11/12 1,395.00 1,395.00
2001 ¥18930  Exercise Unit 10/01/96 05/16/12 1,045.00 -
Totals: 5| s 7817.00$ 6,772.00

“Missing: Assets for Fiscal Year 2012
Cost Date “Acquired  Accumulated Totals
Center Asset#  Description Acquired Cost Depreciation  {Cost - Deprn.)
0102 ¥32095 Tl Computer 1/19/2001 & 1,087.00 § 1,087.00 $ -
0151 ¥31119  ITI Computer 7/28/2000 1,172.00 1,172.00 -
0182 ¥41451  Yamaha Qboe 4/23/2010 1,789.00 22350 1,565.50
0321 Y21153  Mobile Crane 1/20/1995 1,234.00 1,234.C0 -
0321 Y15776  Plate Compactor 1/11/1991 1,400.00 1,400.00 -
Totals: 5] [§ 6682.00[6 511650 % 1,565.50




Missing Items - Documentation Form - SRCSD Page 1 of 1

Missing Items - Documentation Form

Center
Number:

School

Name: 250102

§Gulf Breeze Middle School

List items that were not accounted for on the property control inventory day.
Last Known

Property Y# ' Description Serial Number Cost Location
4IPS Tl Computer 100123425 11087.00  [9/7
Y2201 1 a 3

i

2

i |
@ |
E i

| -

Note: These are minimum steps to be taken; a complete search may include numerous activities.

1. Identify last known locaticn and physically search room, including closets
2. Interview employees that have access to area
3. Review file of transfers & surplus pick up forms.
List the name and job title of the individuals that were questioned during the search:

Name: / =, A

A

Name: 5 A) PP { Titlyy On N L2 _

/NI KE T DKANLGON CREE T PRI AL TN T CHR”GE * 6F
PRoPERTY CanTROL—

PRINCIPAL/ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and

process taken to locate the missing item(s). Use additional paper if necessagy.

Y. 4 Title: e ) e / A
S TECHREGY

Sup vy ' U
(e L T ISVCHBRRD (Al

Principal's Signature Principal's Printed Name Date *

IMPORTANT: Complete form, print a paper copy and have an authorized person sign it before sending i to
Property Control via courier.

FOR PROPERTY CONTROL USE ONLY

Received By: (Print Name] Signature: %@DM Date: ; }W) IL

Do not forget to E""F’.rlmj this page!

s ettty

Use this button to empty all cells and start anew: [.-R.ese.t,]

i s

Frae JavaScripts provided
by Tha JavaScrint Source

hitps://www.santarosa.k 12.fl.us/property/forms/Missingltems.htm 5/1/2012



Missing Items - Documentation Form - SRCSD Page 1 of 1

Missing Items - Documentation Form

Schaol r Center

Nene: Milton High School Number: {0151

List items that were not accounted for on the property control inventory day.
Last Known

Property Y# Descriptign Serial Number Cost Location
Bldg/Room

Y3111 | ITI Computer 00061103 1172.00 | [35/10

| | | B

Note: These are minimum steps to be taken; a complete search may include numerous activities.

1. Identify last known location and physically search room, including closets
2. Interview employees that have access to area

3. Review file of transfers & surplus pick up forms.,
List the name and job title of the individuals that were questioned during the search:

Name: i Title: ;o
| Benanin West / Michoed Thotge | AP { frmegal
Name:! Title: ]

| Heather Ha”! Karen buisor | Lw‘fodx‘m‘l Catettrig /’Mmjm

PRINCIPAL /ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and
process taken to locate the missing item(s). Use additional paper if necessary,

This Computes was qssigned to our cafetera, pur cafeteriars 7
Cine/ bty uader constraction, Al Tftms wect cthevtd from ouy
Cafliferia and storagl arias for Hhiy ftacvation . Wi haut seacche
all of o9 r 5?59/-@?-5 anas Aultiple $/nts foikis Lo r s sPem, ol bhave
cheeked all of our Hransbie § surplas rteosds, Wi have iatervicwed Hhe |

TRy Lesoad! pfaring the search 't jechaolesy Bisource. £ igs Musphey, Fadeli
fg}ﬁwézf Zﬁg%ijtaffﬁ(;ﬁ wijh’;d all Feechess anjﬂ,ﬂoﬂui-n yv‘lm::,-;;oﬂ‘i / ;{Jm[i /

'M//% §_/M,—"f/@¢/5£ 7S c‘ln?/f | V/fL?_//ZL

Principal's Signature Principal's Printed Name Date

IMPORTANT: Complete form, print a paper copy and have an authorized person sign it before zending it to
Property Control via courier,

FOR PROPERTY CONTROL USE ONLY

Received By: (Print Nmel(.’): NAM { ﬁtﬂ’L)” “” Signature: @ QM | Date: t(' 20 [z

Print| this page!

Do not forget to

Use this button to empty all cells and start anew:

Free JavaScripts provided
by The JavaScript Source

http://www.santarosa.k12.fl.us/property/forms/Missingltems.htm 4/18/2012



Missing Items - Documentation Form - SRCSD - Page 1 of 1

Missing Items - Documentation Form

School
Name:

Center

|Pace High School Number:

10182

List items that were not accounted for on the property control inventory day.

Last Known
Property Y# Description Serial Number Cost Location

Bldg/Room
{41451 {Yamaha Oboe 038136 §1789 00 (i/Band |

i

|
| — WW‘W‘“D
C ] %i

Note: These are minimum steps to be taken; a complete search may include numerous activities.

. Identify last known location and physically search room, including closets
2. Interview employees that have access to area

3. Review file of transfers & surplus pick up forms.
List the name and job title of the individuals that were questioned during the search:

Name; \ Title: y  m

? é]ﬂﬂmn%{ Denard

Name: Title: 1 A ,

m}«n’d Leddy L Dbl Uireefor
¢ Ste a

PRINCIPAL/ ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and
process taken to locate the missing item(s). Use additional paper if necessary.

/4///05)47/"%% /b&édﬁ W///Ktefb’m&ﬂ{ cases rn /le bomd reom

(15trument shrage roory ferevssim (vpm, ol ofirector dﬂ‘ce s

NUL ﬂwm”‘?‘& Q“’Wu ﬂt M/ﬂ’/ﬁ /}m(ﬁém #03‘3’/36 /I{‘ .
N/JCL__ W’lﬂn ‘P"L $ &/ Wdé 7{&15 L b[ /}qS“ g

Zﬁ'ﬂé L, . aglee fo sear ;.L'L ome L A e b {
e r FJ&S C e m‘ﬂ e " ety uineble
He item au;\?hjc‘c. in Heir [,.a,,:‘¢ &6' ¢ acate

§DQ,M:7 Refthertord [4~23-(2
Principal'sfPrinted Name Date

IMPORTANT: Complete form, print a paper copy and have an authorized person sign it before sending it to
Property Control via courier,

FOR PROPERTY CONTROL USE ONLY ;
- - - (! 5[]
Received By: (Print Name) Signature: - Date:_° |

Do not forget to ;3.

this page!

Use this button to empty all cells and start anew: ‘

Free JavaScripts provided
by The JavaScript Source

hitps://www.santarosa.k12.fl.us/property/forms/Missingltems.htm 4/18/2012



Missing Items - Documentation Form - SRCSD Page 1 of 1

Missing Items - Documentation Form

School
Name:

Center

{Locklin Tech Center Number:

10321

List items that were not accounted for on the property control inventory day.
Last Known

Property Y# Description Serial Number Cost Location
Bldg/Room

Y21153 |Automotive Mobile Crane -~ IM807P17100 123400 0 7 _

Y15776 ?I:-’Iate Compactor §‘|901 116 | 11400.00 | i?/‘] 11

| ] — | )
3 1 L B B
| | g

Note: These are minimum steps to be taken; a complete search may include numerous activities.

1. Identify last known location and physically search room, including closets
2. Interview employees that have access to area

3. Review file of transfers & surplus pick up forms.
List the name and job title of the individuals that were questioned during the search:

Name: Title:
@anelyf?.rlfu [Auhmoh Ve [nshuctor  (fomeed’
Name: Title:

LTML&Jﬂigoﬁm/ [Custedian=Seuwiher MgmE

PRINCIPAL/ADMINISTRATIVE DEPARTMENT HEAD COMMENTS: Give the complete circumstances and
process taken to locate the migsing item(s). Use additional paper if necessary.

search was corducted forthe ,+cms mssina in Hhe Auromotive &
Qh%amﬁ sumund a(m H was defermoed vfﬁ; fhe rfems were
NOFH

ﬁ%ﬂam dsgpsal |

lmwg’ﬁgﬁ?‘%’lgﬂlkﬂ?zf were ﬁ/!& sed "Flﬂ’)f Cf"(jdunn Cj{‘ iu;‘mdc
Clean- G’H arid staff hauebcen reymerele ﬁq‘- mrsloo
ﬂ}j’#’ﬂﬂm fhcrmpod-anu—o I?CSfomsnﬂ' aﬁyovcra:rrh'au assers,

'

Charl, Knight ("3 g7

Principal's Prinft,eél Name Date

Principal's Signature

IMPORTANT: Complete forta, print a paper copy and have an authorized person sign it before sending it to
Property Control via courier.

FOR PROPERTY CONTROL USE ONLY

Received By: (Prnt Name) Signature: QQJJ\-/\Q/ Date: ll[" -1

Do not forget to i

Use this button to empty all cells and start anew: |:R

Free JavaScripts provided
by The JavaSeript Source

http://www.santarosa.k12.fl.us/property/forms/Missingltems.htm 3/26/2012



