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SUBSTITUTE TEACHERS 6.145* 

I. Each school principal is authorized to employ a substitute teacher when an instructional staff 

member is unable to perform assigned duties.  The principal shall obtain substitute teachers 

from the approved list published by the Human Resource Office. 

II. Applicants who seek employment as substitute teachers shall meet the following minimum 

qualifications and provide the appropriate materials as required by Human Resources: 

A. Hold a high school diploma or equivalent and a minimum of sixty (60) semester hours of 

credit from an accredited college or university; 

B. Be at least eighteen (18) years of age;  

C. Submit a complete set of fingerprints taken by a law enforcement agency or properly 

trained District personnel and the appropriate processing fee to obtain a records check 

by the Florida Department of Law Enforcement (FDLE) and the Federal Bureau of 

Investigation (FBI) 

D. Evidence of a negative drug screening shall be received by the school district prior to 

being eligible to substitute; and 

E. Complete an initial orientation/training program and other training required by Florida 

Statutes. 

III. The Human Resource Office shall approve applicants as substitute teachers provided their 

qualifications are found to be satisfactory.  Applicants shall not be eligible for substitute 

teaching until approved. 

IV. The compensation for substitute teachers shall be for services rendered in accordance with the 

salary schedule adopted annually by the School Board.  However, substitutes for postsecondary 

education programs may be hired on an hourly basis when necessary. 

V. Any member of the Florida Retirement System who has been retired for at least one calendar 

month from any state administered retirement system may be employed as a substitute or 

hourly teacher on a non-contractual basis. 

VI. Substitute teachers shall hold the following: 

A. A valid Florida Educator’s Certificate or  
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B. A valid substitute certificate/document issued by the District or another Florida school 

district. The substitute certificate/document shall verify satisfaction of requirements 

specified in section II. herein.   
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